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Jlo/KHOCTHAS MHCTPYKIMS OMbIHOTeKaApS

1. O6mue moJioKeHHUs
1.1. Hacrosmas MOKHOCTHasi HMHCTPYKOMs  pa3paboTaa Ha  OCHOBE EIUHOrO
KBaIA(UKAMOHHOIO CIIPABOYHHKA JOJDKHOCTEH DPYKOBOAMTENEH, CIEUMAIUCTOB M IPYIHX
Cyxamux, pasaen «KsanupuKanoHHbIe XapaKTEPUCTHKH JOJDKHOCTEN PabOTHUKOB KYJIBTYPEI,
HCKyCCTBa M KHMHeMaTorpagum», yTBepxaeHHoro Ilprkasom Munsapasconpassutius PO or
30.03.2011 N 2518.; Ha ocHoBaruu @3 Ne273 ot 29.12.2012r «O6 obpasoBanuu B Poccuiickoit
®enepanuu» B penakuuu ot 05.07.2017 r; B cootBercTBuEM ¢ TpymoBelM KoaekcomM P® u
JOPYTHMH HOPMATHBHBIMH aKTaMH, PETYIMPYIOLIUMMHU TPYAOBEIE OTHOIICHUS MEXIY PaOOTHHKOM
U paboTonarenem.
1.2. bubnuoTexapb Ha3HAYaETCS ¥ OCBOOOXKIAETCS OT HOIDKHOCTH JUPEKTOPOM IIKOJIBL
1.3. bubnuorexapp NODKEH HMETh BBICIIEE HIHM CpeqHee MpodecCHOHAIbHOE O6pa3oBaHME
(6bubnuoreynoe) 6e3 TpeGoBaHHMS K CTaXy pabOTHl B JAHHOM IOJDKHOCTH, 3HaTh CBOIO
JOJDKHOCTHYIO HHCTPYKLIMIO IIKOJIEHOrO OMOIMOTEKaps ¥ IPUMEHSTE ee B paboTe.
1.4. IlIxonpHBEIA OHONHOTEKAPh IMOTYUHSIETCS HEMOCPEACTBEHHO 3aBEAYIOLIEMY OMOIHMOTEKOM,
JUPEKTOPY 0011e00pa3oBaTEIbHOIO YUPEKACHHS.
1.5. B cBoeli mesTenbHOCTH OuOMMOTEKaps pykoroacTByercss Koucturyuued Poccuiickoi
®enepanuy, PenepanbHeiM 3akoHoM «O6 obpasoBanum B Poccuiickoit ®enmepanyuny,
3aKOHOJATeNsCTBOM P®@® o0 KkympType M 00pa3oBaHHY, pPYKOBOIAIIUMH JIOKYMEHTAMH
BBILIECTOSIIMX OPraHOB II0 BOIIPOCaM OUOIMOTEYHOH paboThI, pEIICHUIMH OPraHOB YIPABJICHUS
o0pa3oBaHHs BCEX YPOBHEH IO BopocaM 00pa3oBaHus W BOCITUTAHHS OOYUYAIOIUXCS; THIIOBEIM
nonoxenueM «06 o06meoOpa3oBaTeTbHOM YUPEHKICHUN», aIMUHHUCTPATHBHBIM, TPYIOBBIM H
XO34MCTBEHHBIM  33aKOHOJATENLCTBOM; IpaBHJIaMM X  HOpPMamMH OXpaHbl TpyAa H
IIPOTHBOIIOKAPHOM 3aIlUTHI, @ TAK)Ke YCTaBOM M JIOKAJIBHBIMU NPABOBBIMU aKTaMH IIKOJEI (B
TOM uucie IIpaBunamMu BHYTPEHHETO TPYIOBOIO pacHOpsAKa, NPHKa3aMH ¥ PaclopsKEHUSIMH
JMPEKTOpa IIKOJBI), TPYAOBBIM IOroBopoM. bubnuorekaps cobmonaer KoupeHmuio o mpasax
pebeHka.
1.6. BubauoTeKkaphb J0/DKEH 3HATD:
e 3akoHOAaTensCcTBO Poccuiickoii @eneparuu 06 00pa3oBaHUH 1 OUOIMOTEYHOM JEIE;
e PYKOBOJAIIME JOKYMEHTHI BBILIECTOSINUX OPraHoB II0 BOIIpOcaM OHUOIHOTEYHOM paboThI,
e IIPHOPUTETHHIE HANpPaBICHUS pa3sBUTHS O00pa3oBaTeNbHOM cHCTEMBI Poccuifckoi
®denepanuy;
o OepmepampHblt 3akoH Ne273 ot 29.12.2012r «O6 o6pazoBanuu B Poccuiickoi
Oenepanuny» B pegakuuu ot 3 urons 2016 rona;
e COIEpXaHHE XYyNOXXECTBEHHOH, HAYYHO-TIOIYJISIPHOM JIUTEPaTyphl, NEPUOTAIECKUX
U3JIaHuH, Haxoosmxcs B Ou61uoTedHOM (HOHIE IIIKOJIEI;
e TEOPHIO M IPAKTUKY OUOJIMOTEUHOTO JeNa;
e OCHOBBI OMONMHOTEKOBENEHUS U OubIHOrpaduy;
e OCHOBBI TPYAOBOI'O 3aKOHOJATEIBCTBA, OpPraHU3alUH TPYIa;
e IIpaBHJIa KOMIUIEKTOBAHUS, XpAaHEHHUS U ydeTa OHOIHOTEYHOro (OHIa, TOMCKA U BEIIAYH
KHUT;
e cHucTeMy Kiaccuuxanuy HHGOpPMaIUH U IPaBUJIa COCTABIIEHHS KAaTaJIOrOB;




* TEXHOJIOTHIO OHOIHMOTEYHBIX POLIECCOB;

* METOAMKY IIPOBENCHHS Oecest, pOPMBI M METOIBI IPOBEAEHHS KOHDEPEHIIHIA, BEICTABOK;

°  OCHOBBI pa0OTbI C TEKCTOBBIMHE PENaKTOPAMH, SNEKTPOHHBIMY TaGIIUIIAMH, B IporpaMmax
CO3MaHMs NPE3CHTALMH, OCHOBBI PabOTHI C KOMIIBIOTEPOM, IPHHTEPOM, IPHUHIAIEI
pabotsl B rnobanbHOM cetn WHTepHET, MpHEMBI HCIONB30BAHMS MYJIBTUMEIUHHOTO
060pynoBaHus;

° [TpaBuia IO OXpaHC TpyAa, IIOXKAPHOM OE30MaCHOCTH, MOPSAIOK HEHCTBUH IIpH
BO3HHMKHOBEHHH I10XKapa.

* HMHCTPYKIMIO II0 OXpaHe TpyJa It 6ubnroTexaps 061e06pa3oBaTensHOr0 YIpesKIeHus.

2. DyHkuuu

OCHOBHBIMH HaNPABICHHUSMH JEATEIbHOCTH OHOIHOTEKADS SBISIOTCS:

2.1. MadopmanuoHHOe 0becriedeH e YIeOHO-BOCIUTATETEHOTO IIpolLecca B IIKOJIE.
2.2. Ilponaranna yreHus Kak pOPMBI KyJIbTyPHOIO JOCYTA.

3. Io/KHOCTHBIE 00SI3aHHOCTH

BubnoTexaph BBIIONHAET CIIENYIONINE TOKHOCTHBIE OOS3aHHOCTH:

3.1. Ananusupyer: Gu6THOTEYHBI! BOHL; YATAEMOCTH KOHKPETHBIX 00pasLoB XyI0XKEeCTBEHHO
4 y4eOHOM NuTepaTypsL.

3.2. IIpOrHO3WpYeT TEHACHIWM K3MEHEHHS CHTYaUWH B OOIIECTBE X B o0pa3oBaHUU I
BHECEHHS MPEIIONEHAA 10 HOPMHUPOBAHHMIO 3aKa3a Ha HEOGXOIUMYIO y4EOHO-METOIUYECKYIO,
HAy4YHYIO U XyJ0XKECTBEHHYIO JIUTEPATYpy.

3.3. OcymecTBiser:

- TeKyIuee U NEPCIEKTHBHOE IIAHUPOBAHHE Ha CBOEM YYacTKe paboThL;

- BBIZIa4y U cO0p Y4eOHUKOB;

- BBICTaBKH JIMTEPATYPBI;

- COBMECTHO C NCAAarorHYeCKWM KOJUISKTHBOM DasHOCTOPOHHIOIO MACCOBYIO paboTy IIo
TIpOTIaraH/ie KHUTH, NPUBIIEKAs K yJ4aCTHIO B 3TOM paboTol JesTeNell IuTepaTypsl, HCKYCCTBa,
ponuTenei;

- IPOCBETUTENBCKYIO paboty VISt YYEHHKOB, ponuTenei (3aKOHHBIX
TIPe/ICTABUTE/ICH),IPUHUMAET POIHUTENCH(3aKOHHBIX TIPECTABUTENEH) 10 BOIIpOCaM TNIPHBUTHS
UHTEpeca K KHHUTE,

- KOHTPOJIb 32 COXPaHHOCTHIO 6ubIHoTeYHOr0 hoH A,

- H3YYEHHE C YYCHHKaMH O0Opa3oBAaTENbHOTO  YUYPEXIECHHS OCHOB OHOIMOTEYHO-
6ubrorpaguyIecKoil rPaMOTHOCTH U KyJIBTYPhI YTEHHS,

= COBMECTHYIO IEATCIBHOCTD IIKONLHON M palfOHHOM OHOIHOTEK.

3.4. I[lpuHHUMaeT y4yacTue B KOOpAHHAIMH:

- B3AUMOJEHCTBHS TPEACTABUTENEH aJMHHHCTDALMM ILIKOJBL, CIyX0 H IOXpasjeeHui
ynpaBlieHus 06pa3oBaHus, obecreunBaomuX GOPMUPOBAHUE GUOIMOTEYHOTO bonna;

- pabOTBI KJIACCHBIX PyKOBOJHUTENEH 110 06ECTIEUEHHMIO YUAIHXCS 0061100 pa30BaTENEHOM MIKOJIBI
He0OX0MMOMN y4eOHOIM IuTepaTypoit.

3.5. KonTponupyer:

- cobmozenre B OHONMHOTEKE W XPAHUIUIIAX INIPABHI TEXHUKH 0€30IIaCHOCTH, CAHUTApHH,
IIPOTHBONOXapHOH 6€30IacHOCTH;

- COOJIIOIEHNE YYEHUKAMH H COTPYHAHHKAMH LIKOJIBI IIPABHII II0JIb30BaAHHS O6ubIHOTEKOI;

3.6. KoppexTupyet 3as1BKy Ha KOMILUIEKTOBaHHE GUOMHOTEYHOr0 (BOH/A.

3.7. IlpuHuMaeT y4actue B pa3paboTKe:

- IPaBHUJI IOJIb30BaHUs OHOIMOTEYHBIM OHIOM;

- KaTajioros, KAPTOTEKH PEKOMEHIATENBHBIX CIIUCKOB JIATEPATYPEL.

3.8. Koncynerupyer:

- YUIUTENEH 1O BOpOcaM HX caMo0Bpa3oBaHus ¥ 10A60pa HAyIHO-METO(MUECKOH JIATEpaTypHl;




- pozuTeNned (3aKOHHBIX NPENCTAaBHTENEH) MO BOMpPOCY OpraHH3alid BHEKJACCHOI'O YTECHHS
y4aIuxcst 061eo0pa3oBaTeIbHOTO YUPEK ICHHUS;

3.9. llpunumaet yyacTie B OLEHKE MPEIIOKEHUH 110 OpraHHM3alli¥l BOCIUTATENBHON paGoTEl U
YCTaHOBJICHHIO CBSI3€H C BHEITHUMH [TapTHEPAMH.

3.10. O6ecneunBaer:

- Pa3peINeHHOH, HEOOXOMUMON CIIPaBOYHOM M XYIOXECTBEHHOH JUTEPATYpPOX yYaIIUXCs BO
BpEMsl IIPOBEICHHS 3K3aMEHOB;

- CBOCBPEMEHHOE KOMIUICKTOBaHME 6u0IHOTEYHOr0 GoHza.

4. IIpaBa

bubanoTtekaps uMeeT npaBo B mpeneax cBOei KOMIETEHIHH:

4.1. TlpuBnexkaTs K [UCUMIUIHHAPHOM OTBETCTBEHHOCTH y4alluxcs 3a IPOCTYIKH,
AC30praHU3yIoMHe y4eOHO-BOCIUTATEIBHbIN IPOLECC, B OPSIIKE, ycraHoBlneHHOM IlpaBunamu
O MOOLIPEHHSX U B3LICKAHUSIX.

4.2. IIpuHuMAaTh yyacrtue:

- B pa3pabOTKe BOCIIUTATENBHOMN NOTUTHKH U CTPATErHy IIKOJIBI, B CO3JJaHHK COOTBETCTBYIOIIUX
CTPaTErn4eCKUX JOKYMEHTOB;

- B BSJICHNH IIEPErOBOPOB C NapTHEPaMH LIKOJBI 10 GHOMHOTeYHO-6ubmorpaduyeckoit pabore;

- B pabOTe Neqaroruyeckoro CoBera.

4.3. BHOCHTb NIPEJIOKEHHS:

-~ O Hawyane, NpPEeKPAINCHAH WM IPHOCTAHOBIEHHH KOHKPETHBIX HPOEKTOB IIO pabote
6ubnuoTeKy;

- 10 COBEPIIECHCTBOBAHUIO BOCIIUTATEILHON PabOTHL.

4.4. Ha 3amuty npo)eCCHOHANBHOMN YeCTH U JOCTOHHCTRA.

4.5. Ha mpezncraBieHde K pasiHuHBIM ¢opMam moowpenui, HarpagaM u 3HaKam OTJIMYHS,
IpEIyCMOTPEHHBIM /IS paOOTHUKOB cdep 00pasoBaHUs U KyIbTYpEL.

4.6. IToBBIIATh CBOXO KBANM(BHUKAIHIO.

5. OTBeTcTBEHHOCTH

5.1. 3a HeucHoNHeHMe MM HEHaLJeXAINee UCTIOHEHNE 6e3 YBOXHUTENBHEIX NPUYUH YCTaBa U
TIpaBUJl BHYTPCHHErO TPYHOBOTO DacIOpSAKA LIKOJBI, 3aKOHHBIX PACHIOPSKEHHH IMpeKTopa
IHKOJIBI A MHBIX JIOKATBHBIX HOPMATHBHBIX aKTOB, IOJKHOCTHBIX O6S3aHHOCTE!H, YCTAHOBIEHHbIX
HaCTOSLIEH WHCTPYKIMEH, B TOM 4YHCIE 3a HE HCIOIB30BAHKE NPEeOCTaBICHHBIX IIpaB,
OubIMOTEKaph HECeT UCLMIUTHHAPHYIO OTBETCTBEHHOCTD B IOpsIAKe, ONpENeICHHOM TPYI0BbIM
3aKOHOJAaTEIECTBOM.

3a rpy6oe HapylIleHHE TpYHOBBIX OOS3aHHOCTEH B KAueCTBE JUCHHUIIMHAPHOTO HaKa3aHHUS
MOJXET OBITh IPUMEHEHO YBOJIHLHEHYE.

5.2. 3a mnpumeHeHHe, B TOM wHCIE ONHOKPAaTHOE, METOJOB BOCIMTAHMS, CBS3aHHBIX C
(GU3MYECKUM ¥ IICHXWYECKUM HACUIKHEM HAJ JTHYHOCTHIO 00yyaroImerocs, GuGIMOTEKApPh MOXET
OBITE  OCBOOOXIEH OT 3aHHMAaeMOM  JOKHOCTH B COOTBETCTBUH C  TPYIOBBIM
3aKOHOZATENECTBOM U 3akoHoM Poccuiickoit ®enepamun «O6 o0pa3zoBaHuuy». YBOIbHEHHE 32
JAHHbIH IPOCTYIIOK HE SBJISETCS MEPOM AUCIUILTHHAPHON OTBETCTBEHHOCTHL.

5.3. 3a HapymleHHe NpaBUI NOXKAPHOMU GesomacHOCTH, oOXpaHBl Tpyna, CaHUTapPHO-
THTHCHAIECKHX  NpaBUN  paboThl  Gubmmorexn  GubIHOTEKApH IPUBJIEKAETCI K
aJIMUHHUCTPATBHOM OTBETCTBEHHOCTH B MOPSAKE H B  Ciydasx, NPEAYCMOTPEHHBIX
aIMUHUCTPATUBHEIM 3aKOHOAATEIHCTBOM.

5.4. 3a BUHOBHOE NIPUYHHEHHE NIKOJIE MM YIACTHUKAM 00pasoBaTeNnsHOro Nporecca ymepoa B
CBA3U C HCIIOJHEHHEM (HEHCIIOTHEHHEM) CBOHMX NOJDKHOCTHBIX OOS3aHHOCTEH 6ubnuorekapn
HECCT MaTEpHaJIbHYIO OTBETCTBEHHOCTE B IIOPSAKE U B NPEIENax, yCTAHOBIEHHbIX TPYIOBBIM 1
IPaXXTaHCKUM 3aKOHOIATEILCTBOM.

6. BzaumooTHomenus. CBSA3M 110 J0/HDKHOCTH
bubnuorexaps:




6.1. Pa6oTaet mo rpaduxy, cocTaBIeHHOMY HCX0as U3 40-4acoBoii paboueii Heeny,
YTBEPXXIACHHOMY NMPEKTOPOM IIKOJIBI IO IPENCTABICHHUIO 3aBEAYIONIEH OGUOIHOTEKOM WK
3aMECTHUTENS AUPEKTOpa LIKOJIBI 10 y4eOHO-BOCIIUTATEIBHOM paboTe.

6.2. CaMOCTOSITENBHO MIIAHHPYET CBOX PaboTy Ha KaKIBIA YYeOHBIA TOI U KXy y4eOHYIO
YETBEPTb.

6.3. BbicTymaer Ha COBEINAHMSX, IIEJarorMYECKUX COBETAX, 3aCEHAHHAX METOTHICCKUX
O0BENMHEHNUH] U JPYTUX MEPOIPUSATHSX.

6.4. Ilomydyaer oT mupekTOpa OGIIEOOPA3OBATENHHOTO VUPEXKIEHHS H €ro 3aMeCTHTeNIei
MHOOPMALMIO HOPMATHBHO-IPABOBOTO M  OPTaHH3alOHHO-METOIUYECKOrO Xapakrepa,
3HaKOMHTCS II0J] PaCIIUCKY C JOKYMEHTaMH.

6.5. OCyIuecTBISeT NeATEeNBHOCTS 110 IIPUEMY U CHAYH MAaKylIaTypbl, IIOArOTABIMBACT K CIaue
CIIMCaHHYIO JTUTEPATYPY.

6.6. Cucremarudecku oOMeHHBaeTcs HHOpMaNMe#f IO BOIPOCAM, BXONAIMM B CBOO
KOMIICTCHLMIO, ~ C  MNEJarOrMYeCKMMH  pabOTHMKAaMH,  MEJaroroM-OpraHH3aTopoM U
3aMECTUTEISIMHE JUPEKTOPA [IKOJIEL.
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